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1. Introduction

Data exchange is essential in a research project such as SoilCare. Use of similar systems, such as
DropBox, are widely spread, but have certain disadvantages; on the free version of DropBox, storage
space is limited and users have access and Read/Write control over all folders. This is dangerous
since one user can (wanted or unwanted) delete all information in the whole folder tree or virusses
can spread through all folders. No control over access for various folders is possible (only in the
expensive, paid version).

Therefore we have chosen to use ownCloud as data-exchange platform in the SoilCare project.
ownCloud has the following advantages;

- Folder structure similar to DropBox,

- The data is accessible both online and by synchronised folders on your computer. The last
method is optional and requires installation of a desktop application (client software),

- Similar Online interface as DropBox,

- Similar client software available for Windows, Mac 0S-X, Mac iOS, Android,

- Drag-and-drop interface,

- Internal image, video and PDF file viewer,

- Unlimited storage capacity (not ‘eating away’ on the free 2Gb DropBox quota),

- Ability to set folder access to users: ‘folder permissions’ — make folders accessible for Read-
Write (R/W) or Read (R) only.

This guideline will only explain how ownCloud is implemented for the SOILCARE project. The
ownCloud user manual will explain how to use ownCloud in general.

SOILCARE ownCloud user manual
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2. First Access to SoilCare ownCloud and Setup

ownCloud is free software that is developed as open source. The ownCloud data exchange service for
SOILCARE is hosted with a company that is called ownCube (www.owncube.com); ownCube hosts
the free ownCloud software, and stores our data.

2.1. Accessing the website and first login

The internet address (URL) for our ownCloud server is: https://soilcare.owncube.com .

When you go to this website, you will see the ownCloud login screen:

Figure 1 ownCloud login screen.
An account has already been made for all SOILCARE team members, use the following login:

Username: your first name in lowercase characters
Password: your first name in lowercase characters+99

If your full name is ‘John Lennon’, your username and password will be:
Example username: john, example password: john99

NOTE: Since we have a number of people in the project with a similar first name, there are some
exceptions that can be found in the table below:

Table 1 - SoilCare ownCloud login exceptions

Antonio Berti antonio_b antonio_b99
Antonio Ferreira antonio_f antonio_f99
Chris Blokbuis chris_b chris_b99
Chris Kjeldsen chris_k chris_k99
Chris Stoate chris_s chris_s99
Tamas Hermann tamas_h tamas_h99
Tamas Kismanyoky tamas_k tamas_k99
4
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After first login, you can change your password. How to do that is explained in paragraph 2.4.
After logging in, you will see the folder structure of the SoilCare ownCloud file browser (Figure 2).

How to use the online file browser is described in the ownCloud user manual, from page 9 onward.

e
{2 Files - ownCloud x

€« C' | & https://cascade.owncube.com/apps/files/ ady B =
i3 Apps [E MiinRadboud [ Mobile XPense (MXP) vk Bookmarks &% ALTERRA &% Intranct WUR % Library - WUR [ PORTRETFOTOGRAFI: [ DPDsALTERRA » [ Other bookmarks

- ADMIN PRIVATE

0 CASCADE General Use files Share 2BMB  22daysage

0DOW - LEGAL FILES Shar 12MB 23aaysago

0 SXPERIMENTAL SITE IMAGES Shar 220.7MB
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0 LITERATURE E 52.4MB

A

0 MEETING DOWNLOADS - PRESENTATIONS & IMAGES Share 1.1G8

)

0 GNLINE MANAGEMENT SYSTEM Share 0.4MB 23 days ago

A

0 PROGRESS REPORT PERIOD 3 (2016] Shar 21.7MB  Gdaysage
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1 FILE SHARING FOLDER Shar 8246MB  220sysago
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1 PARTNER IMAGES E FAZIMB 21 days ag;
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Figure 2 Folder view of SOILCARE ownCloud file browser after first login.
2.2. Installation of the Desktop App (client software)

The Desktop Application (also called ‘client software’) is the piece of software that will make the
online SoilCare ownCloud folders continuously synchronize with the hard disk on your computer. This
enables you to simply access the SoilCare files from folders on your own computer using Windows
Explorer (or Mac Finder). It also enables offline access to the files.

When you have the client software installed, and someone adds a file to a certain folder in the online
browser, this file will be automatically be added (=synchronized) to the same folder on your
computer.

It is convenient to install this software but not absolutely necessary, since you can also access the
SOILCARE files using the web interface as described in this manual. You can download the client

software user manual here.

The Desktop Apps (client software) can be downloaded from the following link:
https://ownCloud.com/download/#desktop-clients
(If the link does not work by clicking, please copy it into the address box of your browser).
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After downloading the desktop client installer (.exe file for Windows), execute this installer by

N EURO

double-clicking it (you can also directly run it by clicking the ‘Run’ button). The installer will start.

==

Open File - Security Warning

Do you want to run this file?

L002DownloadsiownCloud-2.2.0.6076-setup.exe

Name:
Publisher:
Type:

ownCloud Inc.
Application

From: C\Users\elsen002\Downloads\ownCloud-2.2.0...,

Fun ] [ Cancel

Always ask before opening this file

-

.}I

& While files from the Intemet can be useful, this file type can
k.
2

potentialty ham your computer. Only run software from publishers
you trust. What s the rigk?

1. Possibly (depending on your admin rights) you get a question now whether you allow
software to be installed on your computer. Click ‘Yes’ or ‘Allow’ to allow software
installation.

In the ownCloud setup wizard, Click the ‘Next >’ button to proceed.
ﬂ ownCloud Setup @J l_I_I_J':' &1
Welcome to the ownCloud Setup
Wizard
This wizard will guide you through the installation of
ownCloud,
Itis recommended that you dose all other applications
befare starting Setup. This will make it possible to update
relevant system files without having to reboot your
computer.
Click Next to continue,
2. Now you will receive a question about the components to install. From the drop-down menu

select ‘Standard’ install (already selected). Click ‘Next >’.

EIREE)

ﬁ ownCloud Setup

Choose Components
Choose which features of ownCloud you want to install,

Check the components you want to install and uncheck the components you don't want to
install. Click Next to continue.

Select the type of install: [Smndard

Or, select the optional
components you wish to
install:

ownCloud
-[¥] Integration for Windows Explorer
[#] Integ p
- [ shorteuts

Space required: 106.8MB

Description

< Back ][ Next > J[ Cancel
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3. Next the installer will ask for the location of the software to be installed. Unless you want to
change this, accept the default option by clicking ‘Install’. The software will be installed.

rﬁ ownCloud Setup [C:?J El_lﬂ1

Choose Install Location
Choose the folder in which to install ownCloud.

Setup will install ewnCloud in the following folder. To install in a different folder, dick Browse
and select another folder. Click Install to start the installation.

Destination Folder

C:\Program Files (x86)\ownCloud

Space required: 106.8MB
Space available: 13.8GE

ownCloud 2,2.0,6076 -- builk on 2016/05/12 at 08:11 AM

[ < Back ][ Install ][ Cancel

5

1 ownCloud Setup |3| = J

Installing
Please wait while ownCloud is being installed.

Execute: "C:\Program Files (x88)\ownCloudlyvcredist_x64.exe” finstall fquiet

ownCloud 2.2.0,6076 -- built on 2016/05/12 &t 08:11 AM

< Back Mext > Cancel

4. When the message ‘Installation Completed’ appears, click ‘Next >, then click ‘Finish’. The
ownCloud Client will start up.

rﬁ ownCloud Setup = = =\

Installation Complete
Setup was completed successfully.

Completed

Show details

ownCloud 2.2,0,6076 -- bult on 2016/05/12 &t 05:11 AM

< Back Cancel
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Completing the ownCloud Setup
Wizard

ownCloud has been installed on your computer.

Click Finish to dose this wizard.

Run ownCloud

owncloud.com

< Back Cancel

5. Now, the setting up of the ownCloud server will automatically be started, so please proceed
directly with paragraph 2.3 step 4 (you will see the ‘Connect to ownCloud’ screen

appearing).
2.3. Connect the Desktop App to the SOILCARE ownCloud server

Steps 1-3 are only necessary if the ownCloud App has already been installed and you want to add a
(new) ownCloud server to your system. If you have just installed the App you can proceed with step
3. If you have just installed the Desktop App, you will be taken to step 4 directly after this installation.

After installing the Desktop App on your computer, the connection to the SoilCare ownCloud server
needs to be made.

1. Look up the ownCloud icon in the system tray (the icon might look slightly different).

0B 9O
Bl & o @ O

¢ % ! ownCh:::;I:La:tS‘;ncw
@ [

2]

Customize...

= BoEE

(continue on the next page)
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2. Right-click the ownCloud icon. A context menu will appear. Now select ‘Settings...”. The settings

menu will appear.

admin@recare.owncube.com

admin@soilcare.owncube.com

Up to date
Recent Changes

»

L3

| Settings... I
0 Help
)] @ Pause all synchronization
Log out of all accounts
@ 2 :
Quit ownCloud
® @ wow
(=
=
Customize...

| |53 [ Gy et

3. Inthe settings menu, click on ‘Account’ and select ‘Add new’

will start.

s ownCloud ==
admin admin Activity  General  Network
sollcare.owncube.com  [RES=RNNTINOYY
&, Connected to https: /solcare.owncube.com as scfmin.
Addnew |
658 KB in use
Log out
ownCloud Remove
- Synchronizing with local folder
SOILCARE OwnCloud
> [ ) 0- ADMIN PRIVATE (464 B)
> . Documents (35 KB)
» [@] 1 Photos (663 KB)
Add Folder Sync Connection

. The ‘Connect to ownCloud’- wizard

4. Inthe Server Address box, fill in the SOILCARE server address: ‘https://soilcare.owncube.com’,
and click ‘Next’. (note: the example below shows a different project)

r
. ownCloud Connection Wizard

Connect to ownCloud

rver

Server Address | https: f{cascade.owncube. com|

SOILCARE ownCloud user manual
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In the next screen, enter your username and password (first name in lowercase characters, first
name in lowercase characters+99 — as described in paragraph 2.1, and click ‘Next’.

<
ownCloud Connection Wizard l&

Connect to ownCloud

Enter user credentials

Username john

Password  swewes|

After entering your login, the wizard asks what you want to synchronize (download the files and
folders when installing for the first time), and where to put the files on your hard disk.
Default sync selection is: ‘Sync everything from server (x.x Gb)’.

Also enter the location for the local folder. Default value is c:\users\<user>\ownCloud, where
<user> is your Windows username.

It is possible to alter this path if needed, by clicking on the button that indicates the path next to
‘Local Folder’. If you want to use a custom folder, you should first create this and then select this
new folder. A logical pathname could be: c:\users\<yourusername>\SoilCare ownCloud to make
clear the path contains SoilCare files. <yourusername> is normally already filled in, specific for
your computer. Do not change this name. (in the example below, the <yourusername> is
‘elsen002’). You can also decide to put the storage on an entirely different disk. Click ‘Connect...’
when done.

s ~
ownCloud Connection Wizard L&J

Connect to ownCloud

Setup local folder options

@ Sync everything from server (7.6 GB)

() |Choose what to sync

Server

e

%Eg [ C:\Users\elsen002\ownCloud

Local Folder

Skip folders configuration < Back

10
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7. The setup wizard is ready now and starts synchronizing the server data (download the files and
folders when installing for the first time) — you will see folders and files appearing in the path you
installed, when you open Windows Explorer. Click either of the two buttons to open ownCloud in
a browser window or to open the ownCloud folders using Windows Explorer. If you click ‘Finish’

the Wizard ends.

7

Soi

Care
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ownCloud Connection Wizard

Everything set up!

Open ownCloud in Browser

——

—

Open Local Folder

ownCloud

=]
.o
‘{."o

8. Below is the Windows explorer view after opening a similar folder as the ‘SoilCare ownCloud’

folder (note: this is an example from a different project).

& businessobjects

o eracie jee usage
o Applata

o CASCADE OwnCloud
o Contacts

B8 Creative Cloud Files
o DesktopMIG

& Downloads

b Dropbes

oI EFSON

el Favorites

& john OwnClowd
o Links

& OneDrive

o Oracie

@ RECARE O
o FECARE OwnCloud (baciup)
o Saved Games

o Sesrches

& SheyDrive

B SORCARE OwnCloud

o start ey
ol temp

o Tracing
i Public

29 tems

2 itemns

@ O MEETING DOWNLOADS - PRESENTATL

@ 0 ONLINE MANAGEMENT SYSTEM

gk 1 ALTERRA

@ 1 FILE SHARING FOLDER

@ 2 PARTHIER IMAGES

& 2TUC

@& JUNIBAS

o sCnms

& sua

& 6 UAVR

& 7MIDES

@ BLEEDS

@ 9 UNIBE-CDE

& ow

@l 11 JRE

@ o

& 1wy

& 14 CEAM

& Doguments

@ Images ISPRA TTALY meeting 2016

& Photos

& Presmntstions EYRRLS mesting 2014
wegyne_jounal.db
segyne_jousmal.db-shen
cxync_jowmal db-wal

= [ o]
g I U v Computer (LO143007) » LOL300T 5¥5(C) + Users + elsenl0Z # john OwnCloud + e
Fle Fdit View Tock Help
Cwganize »  Includeinfibeary »  Shagwith »  Bun  Newfolder - [ 9
SWIETUR
system s
|. & 0 CASCADE Genersl Uie filee
u”"" @ 0 DOW - LEGAL FILES
L etaten &' 0 EXPERIMENTAL SITE IMAGES
i Defaut
& OLTERATURE
elsencn:

9. One important thing to do is make sure that the ownCloud App is started every time you start up
your computer (if this is not done, file synchronisation is not performed).
To do this, look up the ownCloud icon in the system tray (the icon might look slightly different).

SOILCARE ownCloud user manual

11




SOILCARE FOR PROFITABLE AND SUSTAINABLE
CROP PRODUCTION IN EUROPE

\\\gSoiICare

Customize...

EN B s il

10. Right-click the ownCloud icon. A context menu will appear. Now select ‘Settings...”. The settings
menu will appear.

admin@recare.owncube.com r

admin@soilcare.owncube.com ¥

Up to date

Recent Changes r

- Settin

9 " Help .
)] Pause all synchronization
Log out of all accounts
@ 2 g
Quit ownCloud
Q oo™
@
Customize...

11. On the ‘General’ tab, tick the ‘Launch on System Startup’ option, then click ‘Close’.

o ownCloud ==

& & & 4

admin admin admin Activity MESISEN Network
soicare.owncube.com  cascade.owncube.com  recare. .. ube.com

.E}aund‘\ on System Startup Show Desktop Notifications

[&Lise Monochrome Icor

Advanced
Ack confirmation before downloading folders larger than 500 [+] MB
Show crash reparter

About

Version 2.2.0 (build 6076). For more information visit owncloud.com

By Klaas Freitag, Danis| Molkentin, Jan-Christoph Borchardt, Olivier Goffart, Markus Gotz and others.
Copyright ownCloud, Inc.

Licensed under the GNU General Public License {GPL) Version 2.0
ownCloud and the ownCloud Logo are registered trademarks of ownCloud, Inc. in the United States, other countries, or both,

Buikt from Git revision 492678 on May 12 2016, 08:08:27 using Qt 5.4.0, OpenSSL 1.0.2h 3 May 2016
Updates

No updates available. Your installation is at the atest version.
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2.4.

Changing your password

If you want to change your password, proceed as follows:

1. Loginto ownCloud file exchange server as described in paragraph 2.1.
2. Inthe top right corner of the window, click open the dropdown menu (normally indicated by
your name)and click on ‘Personal’. The personal settings page will appear.
& Personal
| & users
= Admin
3. Scroll down to the ‘Password’ box, and enter your current password and the new password.
Click on the ‘Change password’ button.

‘ﬁ)‘ Personal -

You are using 6.4 GB of Unlimited

Profile picture Full name

admin

Email

erik.vandenelsen@wur.nl

* . L

Password

- i
Tt
Groups

You are member of the following groups:

admin

I Change password

ang i noo

In the personal settings page, you can also set/change your profile picture (which was already done
in the example above) and the display language. It is also possible to download the desktop Apps for
various platforms. More information on the ‘Personal’ settings page can be found in the ownCloud
user manual on page 57.

13
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To return to the Folder view, click on ‘Personal > Files’ in the top left corner of the window.

‘&, Personal ~

You are

B 4

Files

SRR

3. File and folder structure and permissions

The ownCloud file sharing service for SOILCARE has a number of files and folders with their own
permissions, a (Windows Explorer) view of the folder structure is shown below (1* level folders only);

4 1 SOILCARE OwnCloud

0 - ADMIN PRIVATE

0-DOA & LEGAL FILES

0 - LITERATURE

0 - LOGOS & TEMPLATES

0 - MEETIMGS & EVENTS FILES

0 - OWNCLOUD DOCUMENTATION
0 - SOILCARE GEMERAL USE FILES

0 - WEBSITE DOWMLOADS

1 - PARTMER FILE EXCHAMGE AREA
1 - PICTURE DATABASE

WP1

WP2

WP3

WP4

WR5

WPG

WP7

WPE

3.1. ‘0’ level folders

These folders contain ‘general project information’, and are maintained by the coordinator. All other
members have read only access.

3.2. ‘1 PARTNER FILE EXCHANGE AREA’

This folder contains a number of sub-folders as shown below. These folders are intended for file
storage and exchange purposes, where the institute is owner of their folder, so each partner has read
& write access to its own folder, while the other partners have read only access to that folder.

14
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4 5. 1-PARTNER FILE EXCHANGE AREA
. 1WENR

. 2 NEWCASTLE
3 KUL

4U0G

5 HOHENHEIM
6 RIKS

2 7TUC

8JRC

. 9 UNIBE

10 MILIEY

. 11 NIBIO

12 EDB

. 13 AARHUS

2 14 GWCT

15 TEAGASC

. 16 SOILCARES
17 ESAC

. 1BICPA

19 UNIPD

. 20 IAPAN
21wWuU

22 PANNONIA
. 23510

24 AGROINT

. 25 VURY

. 26 ALMERIA

. 21 FRAB

. 28 SCIENCEVIEW

[l el el el Sl el el Sl el e el el el el el el s wl l ll wl l l l l

3.3. ‘1 PARTNER IMAGES’

This folder contains a number of sub-folders as shown below. These folders are intended for image
exchange purposes, where the institute is owner of their folder, so each partner has read & write
access to its own folder, while the other partners have read only access to that folder.

4.0 1-PICTURE DATABASE
. 1 WENR

. 2 NEWCASTLE
. 3KUL

. 4U0G

. 5 HOHENHEIM
. BRIKS

. 7TUC

. 8JRC

. 9 UNIBE

. 10 MILIEU

. 11 NIBIO

. 12BDB

. 13 AARHUS
14 GWCT

. 15 TEAGASC

. 16 SOILCARES
J 17 ESAC

S 18ICPA

. 19 UNIPD

. 20 TAPAN

s 2awu

. 22 PANNONIA
;23510

. 24 AGROINT

. 25VURV

. 26 ALMERIA

. 21 FRAB

. 28 SCIENCEVIEW

[l Sl Sl Sl el Sl el Sl sl Sl el Sl el Sl Sl sl Sl el el Sl sl el sl el sl S =l

15
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3.4. ‘WPx folders’

These folders are intended for file storage and exchange purposes, where the WP leader and deputy
are owner of their folder, so these people have read & write access, the other partners have read
only access.

& Wp1
> @ WP 2
> @ WP3
@ WP4
> @ WP5
& WP
@ WP7
- @ WP8
- @ WP

The folder structure and folder permissions are shown in the table below:

OwnCould SOILCARE folder hierarchy and permissions
Read/Write
ADMIN (R/W access) USER
FOLDERS on the ownCloud server T
GROUP (SoilCare.owncube.com) SUBFOLDERS Who? Who?
| 0 folders
0—ADMIN PRIVATE NONE coordinator Erik NONE
0 - DOA & LEGAL FILES NONE coordinator Erik all
0 - LITERATURE NONE coordinator Erik all
0 - MEETINGS & EVENTS FILES VARIOUS coordinator Erik all
0 - OWNCLOUD DOCUMENTATION NONE coordinator Erik all
0 - SOILCARE GENERAL USE FILES NONE coordinator Erik all
0 - WEBSITE DOWNLOADS NONE coordinator Erik all
[ 1" folders
1 FILE SHARING FOLDER 1 WENR WENR Erik, Rudi, Simone all
2 NEWCASTLE UN Mark, Liz all
27 FRAB FRAB Gaetan, Goulven all
28 SCIENCEVIE
SCIENCEVIEW W Chris, Manfred all
1 PICTURE DATABASE 1 WENR WENR All WENR people all
2 NEWCASTLE UN All NEWCASTLE people all
27 FRAB FRAB All FRAB people all
28 SCIENCEVIE All SCIENCEVIEW
SCIENCEVIEW W people all
| 'WP' folders
'WP' folders WP1 ? 1 WENR Erik, Rudi, Simone all all
WP2 ? 2 WENR Oene, Gerard allallall
2
WP3 ? NEWCASTLE Mark, Liz allallall
WP4 ? 9 UNIBE Gudrun, Abdallah allallall
WP5 ? 3 KUL Guido, Jan allallall
WP6 ? 6 RIKS Hedwig allallall
WP7 ? 10 MILIEU Melanie, Robert allallall
WP8 ? 4 UoG Jane, Julie
16
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4. Basic file operations: downloading, uploading and sharing files

This short chapter describes the basic file operations; downloading, uploading and sharing files. The
other, more advanced, actions that can be performed with ownCloud, are described in the ownCloud

user manual.

4.1. Using the SoilCare files that are synchronized to your computer in Windows Explorer

When you have installed the local Desktop App, all files are already available from the disk in your
computer, since all files have been synchronized with your computer. How you can use the files,
depends on the rights you have in the system; ‘read/write’ permission or ‘read only’ permission. The
division of permissions over the different folders is described in chapter 3.

4.1.1. Using files with ‘read only’ permission

If you have ‘read only’ permission in a certain folder, you can open and read the specific file, but you
cannot save any edits you have made in the file inside the SoilCare folders. You can, however, make a
copy of the file and save edits somewhere else on your computer. You also cannot delete a file when
the ownCloud synchronisation App is running. When you delete a file, it will disappear but it will re-
appear after ownCloud synchronization (which will happen automatically).

When the ownCloud app is not running, synchronization is not happening and files will disappear
from the local SoilCare folders after they have been deleted. When the ownCloud App is started
again, deleted files will be downloaded from the server and appear in the folder again.

4.1.2. Using files with ‘read/write’ permission

If you have ‘read/write’ permission in a certain folder, you are considered the ‘owner’ of this folder
and you can determine what files are available in this folder. This means that you can copy files to
and delete files from these folders. Any changes performed on the SoilCare folders on your computer
will be reflected on the identical folders on the SoilCare server and will also propagate to the folders
of all connected users. You can also edit files ‘living’ in certain folders and save edits of these files in
their folders. Again, these file changes will propagate to the files on the SOILCARE server and all
connected users.

4.2. Using the SoilCare files in the web interface

When you have not installed the local Desktop App or you want to use the web interface to work on
files, start your internet browser, go to the SoilCare ownCloud server https://soilcare.owncube.com

and log in (see paragraph 2.1).
4.2.1. Using files with ‘read only’ permission

If you have ‘read only’ permission in a certain folder, you can open and read the specific file, but you
cannot save any edits you have made in the file inside the SoilCare folders.
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https://cascade.owncube.com/s/1UBooizA8906By8/download
https://soilcare.owncube.com/

ITABLE AND SUSTAINAB!
\ IN EUROP!

&% SoilCare

You can open a folder by clicking on its name. (note: example below is taken from a different project)

L |

E 0 CASCADE Ge@ral Use files Shared

0 DOW - LEGAL FILES Shared

0 EXPERIMENTAL SITE IMAGES Shared
.

ownCloud can open a number of file formats inside the browser (a.o. .pdf files). When you click on a
.pdf file, it will be opened inside the browser window. (note: example below is taken from a different
project)

) CASCADE Folders +

Cascade Brochure for stakeholders v... 3.8 MB
cascade,fo@'}am v.1.4 booklet.pdf 2 MB
cascade_folder2v.1.3 booklet

CASCADE_folder_for_researchers_v.1...

PED D

Al Autner-+ CASCADE 4 ALTEARA B\ Inranest WUR B4 Lirary - WUR

=

CASCADE

Catasirophic shifts in drylands:

& Srondidomied. %

When a .pdf file is opened, you can download it to your computer or print it. You can close the .pdf
viewer by clicking the cross on the top right corner of the window.

Certain other file types (such as .doc or .docx files) cannot be opened inside the ownCloud browser
window. When these files are ‘clicked’, they are automatically downloaded.
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When you want to download a file (e.g. a .pdf file) you need to: 1) first select it by clicking the small
white square on the bottom right corner of the pictogram, and then 2) click the ‘Download’ button in
the top bar. The file will now be downloaded. (note: example below is taken from a different project)

Cascade Brochure for stakeholders v5
& Download 2 MB

& cascade_folder1w.1.4 booklat. pdf

cascade_folder2v.1.2 booklet

If you have read/write permissions on the current folder, you will also be able to delete the file. If
you only have read permissions on the current folder, the ‘Delete’ button will not be visible.

Delete W

4.2.2. Using files with ‘read/write’ permission

If you have ‘read / write’ permission in a certain folder, you can open and read the specific file, and
you can save any edits you have made in the file inside the SoilCare folders. To do this, you first need
to download the specific file to your computer, edit it in the appropriate program, and then upload it
again to the specific folder.

4.2.3. Downloading (and editing) a file

To download a file (e.g. a .pdf file) you need to: 1) first select it by clicking the small white square on
the bottom right corner of the pictogram, and then 2) click the ‘Download’ button in the top bar. The
file will now be downloaded. (note: example below is taken from a different project)

Cascade Brochure for stakeholders v5
& Download 2 MB

& cascade_folder1w.1.4 booklat. pdf

cascade_folder2v.1.2 booklet

After editing the file, save it to a location on your computer. You can then upload the file to the
ownCloud server by dragging it into the desired folder in the browser, see image below.
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Cascade Brochure far stakeholdars vS 301112 | w:;.
— . Recent Places
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1 e sefected
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v | ) Organie = [] Cpn = Share with = Buint Femnil Rusn Mew folder
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1} Advisory Hoard SeilCare suggestions Tl
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) asvisory Board SoilCare suggestions doey. 2
= Af-en-bischipangen B.pdf
B CrpstalliskintaT 0 O-erene
B seaTonistorindewsSenup (L)exe = Appl

Cascade Brochure for stakeholders v5 30 Title Add a title Sive: 378 MB Tags: Add s

Authers: Add an author Date modifed: 5-7-2006 1255

) Cascade Brochure fdocx 7 8] Cascade Brochure f_doce |7

Figure 3 copying a file to ownCloud by dragging it from Windows Explorer to the ownCloud server browser window.

When the file you want to copy to ownCloud has the same filename as a file that already exists in the

ownCloud folder, you will get a conflict warning, see the image below. Select one of the given
options (Which files do you want to keep? -> New Files or -> Already existing files), and click

‘Continue’ .

1 file conflict k

l Which files do you want to keep?
If you select both versions, the copied file will have a number added to its name.

MNew Files Already existing files

Cascade Brochure for stakeholders w5 301112.docx

July 5, 2016 12:35 PM December 7, 2012
3EMB 2:28 PM
3.8 MB
Cancel Continue

4.2.4. Deleting a file

If you have read/write permissions on the current folder, you will also be able to delete the file, by

first selecting the file (tick the small white square on the bottom right corner of the pictogram of the

corresponding file) and then clicking the ‘Delete’ button.

20

SOILCARE ownCloud user manual



PROFITABLE AND SUSTAINAB
JUCTION IN EUROPI

&% SoilCare

. |

E Cascade Brochure for stakeholders v3
i
& cascade_folderiv.1.4 booklat. pdf |
Delete W |

cascade_folder2v.1.3 booklet l

4.2.5. Uploading new file(s)

To copy multiple new files to a certain folder, simple select the files you want to copy to the folder on
the ownCloud server, and drag the files from Windows Explorer window to the ownCloud browser
window. Then release the mouse button and the files are added to the ownCloud folder.

T - R
L “ ® s s ekl
A - [T TR ™
1psl/caseade owncube. com appst P Y & t sty 0@ =
i apps ] Minkadtood [ Mobile XPerse (MO []] Aethor-e CASCADE DL ALTIRRA SN Jnsranet WUR L, Liseary - WUR »  [] Cther bockmanks :ﬁ
i e ASCADE General Live He SASCADL Folders - = —
- " ' i c L + 1 @\h_,' B+ Ehen, Evkvan don b Domrdoids »
L IS File ESt View Toch Hep
Organze » [l Openwem Adobe Acmbat D Shacewth »  Pant  Emsd Bum Newioh
™~ E Cas £ Favester
- B Destiop i Brchuss Tl itahshobdess o3 101017 (1) doin
™ o & Rece Places %] Cancade Brochure for staihaioen v3 Bii1Ldoo
My D camants v B pertste bt eng e
L ®LOPENDE ZAKEN WHLE 8 H 1B tiomutatipd 3 Borne
cascach er2v.1.3 booidet & Ducpbon (0 ETRE_membershe.op
& CASCADE Dropbox - - & g
A der.§ sarch b - 5 Prometie o WIMEK = Ciosing yield_gep through_murient_and weter mansg pdl 1
B RECARI G N Choning.yieid g, Ihough, manent_and_metes_maneg pdl
™ bweice 00T (ol
m 57 TOR calibeatie - Labwerk - hant: [0 ToneSisnFreeSutupome
*._ 4 TOR colbentie - Rebromtpapen. T cwnCloud Une Mamalpd
» o WE-2000 G5 1) ) DM DS215e T3 (1) pat
. I RECARE QO%.1367) () " Austhon-s quick guide 170 pl
ifh__F_ [ Do Uy LL
I HEALTHYSORS Dak (K) 5] Aoy Board 5o we wggetions (3. docs
W 504PER Dok 00 ) dubviry Board SolCare saggestions () doca
W wasisen ek 8] Acviscry Bourd SotCae soggesions (I} deex
B SONLCARE Dusk (2 ] Achvinory Board ol ars naggestions doce
B D5 Dak M) = ad-en-bschepangen () pdf
I8 Downloads B CryitaiDukinde 0 0-an e
L] & Croatve Coud Files
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O setr S
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4.2.6. Creating and deleting folders

When you have read/write permissions on a folder, you can create a new (sub) folder by performing
the following actions:

Click on the ‘+’ symbol in the top bar of the ownCloud browser window, a drop-down menu opens.
(note: example below is taken from a different project)

ALTERRA J Intranet WUR JL Library - WUR

iles CASCADE Folders

ir stakeholders v3 301112

1 booklet
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Click on the folder symbol; the name of the folder (‘New Folder’) becomes editable. Type in a name
for the new folder and press the Enter button on your keyboard.

Now the new subfolder ( More files’ in the example below) will be created in the current folder.
(note: example below is taken from a different project)

3 0 CASCADE General Use files CASCADE Folders +

More files

ALTERRA JL Intranet WUR JL Library - WUR |

dles CASCADE Folders =+

Cascade Brochure for stakeholders v5 301112

cascade_folderiv.1.4 booklet
+ Upl
cascade_folder2v.1.3 booklet

or stakeholders w5 301110 gy [TERRGLE |

CASCADE_folder_for_researchers_v.1.2_booklet_pr...

4 booklet

3 booklet

You can delete a folder (and its contents, be aware!) by performing the following actions:

Select the folder you want to delete by selecting it. You can select the folder by hovering over the
folder symbol with your mouse pointer and then ticking the white selection box.

#* CASCADE General Use files CASCADE Folders +

1 folder +

Cascade Brochure for stakeholders vs 301112

cascade_folderiv.1.4 booklet
cascade_folder2v.1.3 booklet
CASCADE folder_for_researchers v.1.2_booklet pr...

In the top menu, click the ‘Delete’ button, and the folder will be deleted.

4.2.7. Sharing files and folders

It is very easy to share files and folders from the ownCloud web interface. If you want to share a link to
a file on the SoilCare ownCloud server, proceed as follows:
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1. Browse to the file or folder you want to share with a link.
2. Click on the sharing symbol next to the file you want to share; a window will slide open from the

right.

% 0 CASCADE General Use files CASCADE Folders HH

+ Name Size Mod
E Cascade Brochure for stakeholders vs ... 3.8 MB 4y
&' cascade_folder1v.1.4 booklet.pdf 2 MB 3
cascade_folder2v.1.3 booklet 6 MB 3 yea
CASCADE_folder_for_researchers_v.1.2.. 1.9 MB 3y

#* - X

Cascade Brochure for stakeholders v...

cascade_folder1v.1.4 booklet Collaborative tags

cascade_folder2v.1.3 booklet
Activities Comments Sharing Versions

CASCADE folder for researchers v.1...

- - -

Share link

3. Tick the ‘Share link’ box on the bottom of the panel, a text box will open, with a unique
hyperlink to the corresponding file.

Cascade Brochure for stakeholders v...

cascade_folder1v.1.4 booklet & Shared

cascade_folder2v.1.3 booklet

(- - -

CASCADE_folder_for_researchers v.1...

https://cascade.owncube.com/s/N4lguxz2

Password protect

Set expiration date

P —

4. If desired, you can tick the ‘Password protect’ and ‘Set expiry date’ checkboxes.

5. Copy the hyperlink in the link box and paste it in an email to the person you want to share the
file with. This person will now be able to download the file using the hyperlink.
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