SoilCare: Stakeholder Platform Guidance
How to edit and manage your own stakeholder platform
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WP 8 Guidelines — Editing and managing Stakeholder Platforms

1) Log-in to SoilCare Website Administrator page

Log-in to the SoilCare Website administrator back-end page using this link — http://soilcare-
project.eu/administrator/?webmaster=erikjane

There are 2 log-ins required

2) Enter the User name and Password that you have been given [Both the first name of
Study Site Leader]. Your password can be changed after your first login, should you wish to
reset it.

3) Then enter the Authentication username: antagonist and password: antagonist.

/' B% Recare Project Informatic: x

<« C' A | [3 www.recare-hub.eu/administrator

User name and
Password

[First name of
Study Site Leader]

@ Go to site home page. © 2014 Recare Project Information Hub

To re-set your password

1) Click on Edit Account, then My Profile Details tab. Enter your new Password and
Confirm Password and Save.

@ Control Panel
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2) Adding/Editing text to existing web page on your Stakeholder Web Platform

Click the Content - Article Manager to go to the Article Manager
e A —— e _—a -

/index.php?option=com_content

1.

/B4 Recare Project Informatic. % |

Recare Project... &f

Joomilal

Featured Articles

Q || searchtools - Clear
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s recare-hubeu/administrator/index php?option=com _content

2. Find the article (web page) that you wish to edit and click on the title.
3. Type text directly into the editor window.

Important! If copying and pasting text, use “Paste as Plain Text” function, otherwise
web page can become corrupted.

4. Click the Save toolbar button to save your article.
The Save & Close toolbar button will save your changes and return you to the

Article Manager screen.
The Save button will save your changes but leave you in the Article Edit

o

screen
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De Europese productie van gewassen wordt uitgedaagd om concurrerend te bijven, en tegelikertid de negatieve milisuefecten te verminderen. Op dit moment Aec
worden productieniveaus in sommige teeltsystemen op peil gehouden door een verhoogde gift van nutrienten en gewasbeschemmingsmiddelen, waardoor
verliezen van de productiviteit als gevolg van verminderde kwaliteit van de bodem worden gemaskeerd. Doar een toename van het gebruik van agrarische: Public
grondstafien stijgen de kosten en kan de winst afnemen. Dit heeft aok negatieve gevolgen voar het milieu. Bodemverbetering is nodig om de negatieve
spiraal van degradatie, toenemends exteme giften, hogere kosten en schade aan het miliew te doorbreken Language
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Het algemene doel van SoilCare is om het potentieel van bodemverbeterende teeltsystemen te beoordelen en

en te lesten, die de winstgevendheid en duurzaamheid in Europa positief beinvioeden. Hosfddoelstellingen
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3) Adding a new web page to your Stakeholder Web Platform

To add a new web page you first have to create an article.

Either:
1. Click the Content - Article Manager - Add New Article to go to the Article Manager.

J—
/ B% Articles: New - SoilCare X \ Fane!
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2. In Article Manager enter a title in the Title field. This is used when the article title is
displayed.

3. Enter an alias in the Alias field. The alias is used to refer to the title and is important for
the search engine features. If you do not enter anything, Joomla! will generate it for you.

4. Inthe Category box on the right select your study site name e.g.’Study site 01 Flanders,
Belgium’ using the drop down menus.

5. Now enter your content using the editor in the New Article screen.
6. Click the Save toolbar button to save your article.

o The Save & Close toolbar button will save your changes and return you to the
Article Manager screen.

o The Save button will save your changes but leave you in the Article Edit screen.
7. You should see a blue message: Successfully saved changes to article: article_title

o If you have not completed the Article Title or Category fields, you will see an error
message indicating this.
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4) Creating new Menu Iltem

To create a new Menu ltem you first must have created the article (web page) that you wish
to appear in the menu (see previous page):

1. Select Menus and your Study Site name from the drop-down menu and then Add
New Menu ltem.
2. Enter atitle in the Menu Title field. This is used when the menu is displayed.

3. Click the Menu Item Type Select button and then click Articles, then
Single Article.

4. Click the Select Article Select button and click on your article to be linked to the
menu item.

5. On the right-hand side in the Parent Item box ensure your Study Site name is
selected from the drop-down box

6. Click the Save toolbar button to save your article.

o The Save & Close toolbar button will save your changes and return you to the
Menu Manager screen.

o The Save button will save your changes but leave you in the Manu Manager

screen
X
/ B Menus: New Item - Sailc % \ C l@J
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Sub-menus can be re-ordered in the Menu Manager by 'clicking and holding' on the bars

i
icon * then 'releasing' in desired position.
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5) Uploading images to your web page on your Stakeholder Web Platform

1. Click the Content - Media to go to the Media Manager.

2. Inthe folder under ‘Stakeholder Platforms’ click on your Study Site.

3. Select Upload and Choose files. Navigate to your image file then select it and click on
open. Then click on Start Upload

B System~ Users~ Menus ~ | Cient v | Companents ~ Help » SoilCare Proje. & L1 -

B Media frictes ! Joomlal

Categories

© Upload & Create Ny Fo|  Featured Articles
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<

Note: The file name must only contain alphanumeric characters and no spaces.

Note: Images should be uploaded in jpeg/bmp format. There is a size limit of 10MB. They
should be of an appropriate size to fit on the web page. Other images on the website are
around 300mm x 200mm. Images can be resized using photo editing software such as
PhotoShop, PaintShop etc.

SoilCare
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6) Adding images to your Webpage (Article)

1. Open the Article for editing (see Page 3)
2. Place your cursor at the start of paragraph or in space, select the Image -

button
The Insert Image screen will open over the top of the Edit Article screen. Find your image
in the File Brower by navigating to your Stakeholder Platform folder and select the
image.

3. Set the image properties as required:

o Alignment: Enables positioning of image e.g. left, right, centre
o Border. If you want a border around your image, you can check the box here.
When it is checked, you may select the width, style and colour for the border.

4. Click the Insert button to insert the image. The Insert Image screen will close and the

image will be displayed in the editor.
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7) Adding links to text and images

To add a link to text or images, in the editing mode select the text, and click the Link ==
button

If linking to a web page, paste the web link in the URL box.
If linking to an item in the Media Manager click on the Browse button and navigate

to the item and select it.
o If linking to another page on the SoilCare Website, navigate to the article under Links

and select it.
B Articles: Edit - SoilCare P X ey (o
< C | © soilcare-project.eu/administrator/index.php?option=com_content&view=article&layout=edit&id=107 a% A

If linking to item in
Py Media Manager (e.g.
If linking to a web . .
Pagle Ipagste th‘e’szeb T Ponups image/pdf) click on
link l;ere this Browse button
and navigate to the

item and select it.
Q search &
[ B Contacls
@ MmContent
= Wmhenu

If linking to another

page on the SoilCare
Website, navigate to the
article and select it.

Under Target,
select ‘Open in
new window’
from the
dropdown menu.

Article Anchors

Target Open in new window

? Help X Cancel

Note: If linking to a new web site this should be opened in a new browser. In the Link
dialogue box at the bottom under Target, select ‘Open in new window’ from the dropdown

menu.

@/JSoilCare
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8) Adding a Table to Article

Open the Article for editing (see Page 3)

2. Locate the position in the Article editor where you want to insert a table with the

cursor.

3. Click the Inserts a new table editor toolbar button. The Insert/Modify table screen

opens.

4. Select the number of rows and columns and other parameters according to your

requirements.
5. Click the Insert button.

SoilCare Proje. .. &2

¥ Joomlar

Articles: Edit
BEEEETE | - sovesciose ||+ savesNew |[ D saveasCopy || @versions || @ close
Title * | Flanders Alias | flanders
Content Images and Links Options Publishing
[0 Editor Code Preview
@ [ B I U s = =|E = ||u Paragraph v Styles v\ P
Fontfamily v Fontsize varvy Ly K EBEE =y =y oA N (2] —
B s = = %3
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blijven, en tegelijkertijd de

seaus in sommige teeltsystemen op
smiddelen. waardoor verliezen van
gemaskeerd. Door een toename van
fnemen. Dit heeft ook negatieve gevolgen
radatie, toenemende extemne giften,

De Europese productie van geyas Clle the Insert a

negatieve milieueffecten te vermir

peil gehouden door een verhoogde [] € W table edltor

de productiviteit als gevolg van ve

het gebruik van agrarische gronds tOOI bar bUtton .
voor het milieu. Bodemverbetering Select the number

hogere kosten en schade aan het
DOEL of rows and columns

Het algemene doel van ScilCare is om het potentieel van bodemverbeterende teeltsystemen te beoordelen en om
plaatsafhankelijk, bodemverbeterende teeltsystemen te identificeren en te testen, die de winstgevendheid
en duurzaamheid in Europa positief beinvloeden. Hoofddoelstellingen

= Om te bepalen welke teeltsystemen kunnen worden beschouwd als bodem verbeterend, om de huidige voor-
en nadelen te identificeren en om de huidige en potentigle impact op de kwaliteit van de bodem en het milieu

te beoordelen.
= Het selecteren en testen van bodem verbeterende teeltsystemen in 16 Study Sites in heel Europa.

@ visitors | @ Administrator | ) Messages

& View Site — Logout | % Clean Cache

To fix column widths

@ Help
Status
Published
Category *

- - Study site 01: Flanders, B...

Featured

Access

Public -
Language

All v

Tags

Type or select some options

Version Note

Joomlal 3.6.5 — @ 2017 SoilCare Project |

If you want the columns to be a fixed width, click in the top cell in the left-hand column
and then click the Table cell properties button in the Article Editor toolbar. Inthe Width
box enter the % figure of total width that you wish for the column e.g. 10%, 25% etc.
Then move onto the cell in the next column and enter % of total width for this column

etc.
Then click on the Update button.

SoilCare
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9) Embedding a video clip

1. First copy the Embed code from the YouTube or Vimeo clip.
2. In Article Manager: Edit Article place cursor in Article where video is to go and press

Enter on keyboard 3 or 4 times to create a space for video.
3. Click on Code to bring up the HTML screen

4. Paste code in space and Save.

5. Click on Editor to view video clip on page.

/ Aricles: Edit

SoilCare Proje... &

7 Joormlal’

+ Save & New

[y Save as Copy

@ Close

& Versions

Title ™ | Flanders

Content Images and Links Options Publishing
V]

fm:mw Click on CODE to bring up the
g HTML screen

. |Paste code in space and SAVE

B
T
WAAROM SOILCARE?

Alias | flanders

Editor Preview

v Styles v Y

= v i v A gy —

£
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De Europese preductie van gewassen wordt uitgedaagd om concurrerend te blijven, en tegelijkertijd de

negatieve milieueffecten te verminderen. Op dit moment worden productieniveaus in sommige teeltsystemen op

peil gehouden door een verhoogde gift van nutrienten en gewasbeschermingsmiddelen, waardoor verliezen van

de productiviteit als gevolg van verminderde kwaliteit van de bodem worden gemaskeerd. Door een toename van

het gebruik van agrarische grondstoffen stijgen de kosten en kan de winst afnemen. Dit heeft ook negatieve gevolgen
voor het milieu. Bodemverbetering is nodig om de negatieve spiraal van degradatie, toenemende extemne giften.

hogere kosten en schade aan het milieu te doorbreken

DOEL

Het algemene doel van SoilCare is om het potentieel van bodemverbeterende teeltsystemen te beoordelen en om
plaatsafhankelijk, bodemverbeterende teeltsystemen te identificeren en te testen, die de winstgevendheid

en duurzaamheid in Europa positief beinvloeden. Hoofddoelstellingen

« Om te bepalen welke teeltsystemen kunnen worden beschouwd als bodem verbeterend, om de huidige voor-
en nadelen te identificeren en om de huidige en potentiéle impact op de kwaliteit van de bodem en het milieu

te beoordelen.

» Het selecteren en testen van bodem verbeterende teeltsystemen in 16 Study Sites in heel Europa

B View Site

OWswtors o}\dministrator o Messages

SoilCare
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% Clean Cache
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Further Guidance

There are some good Joomla Help documents and forums which should be able to answer
most questions. Just ask the question in your search engine and you should be taken to one
of these sites. Remember the version of Joomla we are using is Joomla 3.6

= Further details about editing Articles (web pages) in Joomla can be found here:

https://docs.joomla.org/Help36:Content Article Manager Edit

= Video explaining how to create a webpage

http://www.siteground.com/tutorials/joomla-video/frontpage-content.htm

= Details on how to create webpages that displays grouped multiple content (featured
articles) can be found here:

http://www.siteground.com/tutorials/joomla/joomla-featured-articles.htm

= Useful video for adding Headings, Images and Links

https://www.youtube.com/watch?v=fl0 S-T1gK8

If all else fails, then please contact me and | will try and help! ©

Jane Mills jmills@glos.ac.uk

SoilCare
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